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SAFE OPERATING PROCEDURE (SOP)  

Magnetic Drill (Holemaker) 

DO NOT use this tool unless appropriately instructed in its safe use and operation and permission to 

operate has been given. 

COMPULSORY PPE 
 
 
 
 
 
 

 

 
Pre-Operational Safety Checks 

1. Before use of the tool, any damaged parts should be repaired, and performance verified prior to operation. 
2. Do NOT use this tool if switches do not turn on and off. Speak to your supervisor if there is an issue with this 

tool. 
3. Use common sense – do not operate tool when you are tired. 
4. Do not use when taking medications that cause drowsiness. 
5. Form habit of checking to see that keys and adjusting wrenches are removed from tool before turning it on. 
6. Do not wear loose clothing or jewellery. 
7. Always wear safety glasses. 
8. Consider work are environment.  

 

Operational Safety Checks 
1. Always use cutter guard supplied with machine to reduce the risk of injury 
2. Stay alert and always watch what you are doing.  
3. Always disconnect from source before moving – do not carry a plugged-in tool. 
4. Unplug when not in use, before servicing and when changing accessories, such as cutters. 
5. Always keep proper footing and balance. 
6. Use clamps or a vise to hold work, its safer then using your hand and it frees both hands to operate tool. 
7. Do not use tool unintended purpose. 
8. Do NOT force tool – it will do the job better and safer at the rate of which it was intended. 

 

Housekeeping 
1. Keep tools sharp and clean for better and safer performance. 
2. Follow instructions for lubricating and changing accessories. 
3. Inspect tool cored periodically and replace if damaged. 
4. Keep handles dry, clean and free from oil and grease. 
5. When not in use, tools should be stored in a dry, high and lock-up place. 
6. Always make sure your work area is left clean and tidy. 
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Potential Hazards 
1. Sharp edges and burns. 
2. Crush and pinch points. 
3. Manual handling. 

 

SPECIAL NOTES 
No personnel are to use this equipment prior to obtaining: 

1. Competency in the correct use of the equipment 
2. Reading and fully understanding the operator’s manual – can be located in the Recopak Manuals Draw 

(marked on Recopak Map) 
3. Reading the standard operating procedure 
4. Undergoing through practical training while properly supervised 
5. Supervisors to ensure SOP’s are signed off 

 

This SOP does not necessarily cover all possible hazards associated with this equipment or procedure and 

should be used in conjunction with other references. It is designed as a guide to be used to compliment 

training and as a reminder to users prior to use. 
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I confirm I am competent to operate a Magnetic Drill (Holemaker) following my training and reading of 

the attached Safe Operating Procedure. 

DATE Name Signature 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 




