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SAFE OPERATING PROCEDURE (SOP)  

Gantry Crane PFS 

DO NOT use this tool unless appropriately instructed in its safe use and operation and permission to 
operate has been given. 

COMPULSORY PPE 
 
 
 
 
 
 

 

Pre-Operational Safety Checks 
1. Ensure operator has required training 
2. Ensure the three-month crane test and maintenance certificates and records are current 
3. Ensure control pendant, emergency stops, path of travel, guide ropes and hooks are in serviceable condition. 
4. Conduct pre-operational check 
5. Ensure all lifting points for the load are inspected by the trained person 
6. Ensure the lifting path is clear of obstructions that will hinder the raising and lowering of the object 
7. Clear area of unauthorised personnel 
8. Ensure lifting gear is inspected and showing no signs of damage – rips, tears wear marks or sharp edges 

 

Operational Safety Checks 
1. Ensure attaching lifting sling, chain or load levelling device to the hook of the crane is to be performed by the 

appropriately trained person. 
2. Position the gantry hook centred directly above the load to be lifted. 
3. Always make sure the load is properly seated in the hook and the safety latch of the hook is engaged. 
4. Take up any slack of the lifting equipment and raise slightly. Check the balance of the load. 
5. Ensure the sling are secure and load is free. 
6. Check the travel path is clear. 
7. Ensure the load hands vertically below the hook at all times. 
8. Ensure the load is only lifted sufficiently to clear any obstructions. 
9. Ensure tag likes are connected to the load. 
10. In the event that the load swings move the gantry crane in the direction of the swing if possible. 
11. Ensure the landing area is free of obstruction. 
12. Ensure the load will not catch on anything during the lowering of the load. 
13. Ensure the load is positioned correctly on the ground without the potential to shift. 

 

Housekeeping 
1. Unhook lifting devices from load, lift hook assembly into gantry beam and position the gantry in a safe 

position. 
2. Inspect lifting gear to ensure no damage has occurred. 
3. Store lifting gear in a dry and clean area free from chemical influences and vapours. 
4. Isolate the energy source to the gantry crane 
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Potential Hazards 
1. Manual Handling 
2. Moving or rotating parts 
3. Falling Objects 
4. Lifting operations 
5. Suspended Loads 

 
SPECIAL NOTES 
No personnel are to use this equipment prior to obtaining: 

- Competency in the correct use of the equipment 
- Reading and fully understanding the operator’s manual – can be located in the Recopak Manuals Draw 

(marked on Recopak Map) 
- Reading the standard operating procedure 
- Undergoing through practical training while properly supervised 
- Supervisors to ensure SOP’s are signed off 

 

This SOP does not necessarily cover all possible hazards associated with this equipment or 

procedure and should be used in conjunction with other references. It is designed as a guide to 

be used to compliment training and as a reminder to users prior to use. 
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I confirm I am competent to operate a Gantry Crane following my training and reading of 

the attached Safe Operating Procedure. 

DATE Name Signature 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 




