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SAFE OPERATING PROCEDURE (SOP)  

Welder 

DO NOT use this tool unless appropriately instructed in its safe use and operation and permission to 

operate has been given. 

COMPULSORY PPE  
 
 
 
 
 
 

 

Pre-Operational Safety Checks 
1. Ensure the welder is used in a suitable safe work area. 
2. Ensure all cables are correctly fastened, free of cracks and splits and unwound before work. 
3. Keep the area clean and free of grease, oils and flammables. 
4. Ensure other works are protected from any UV flash. 
5. Ensure the area is will ventilated (with fume extraction as required) 

 

Operational Safety Checks 
1. Ensure the welder is correctly set up for current, voltage and good earth. 
2. Ensure that other workers in this locality are protected from any UV and IR radiation flash. Always close the 

UV curtain to the welding bay or erect a UV screen 
3. Ensure the welding return cable (earth) makes firm contact to provide a good electrical contact. 
4. Ensure your workpiece has been prepared to be free of any paint, oxides or other surface finishes ensuring a 

good electrical contact. 
5. Take particular care to avoid accidental UV welding flash to the skin or eyes. 
6. Never leave the welder running unattended. 
7. Regularly inspect the welding tip and shield for damage. 
8. When welding is finished or interrupted, turn off the welder and secure the handpiece safely. 
9. Ensure the work area can isolate hot areas from workers to avoid hot surfaces until job is cool. 

 

Housekeeping 
1. Ensure the welder is switched off (and fume extraction if used) 
2. Check for any damage to welder and cables at the end of job. Wind up cables. 
3. Hang up the welding handpiece and cables securely. 
4. Check contact points for damage or corrosion. 
5. Leave the work area and welding bench in a safe, clean and tidy condition. 

 

Potential Hazards 
1. Welding flash eye injury – correct use of PPE, main or replace 
2. Burns – correct use of protective clothing / PPE and hot work mats 
3. Eye injury, hot slag – protective glasses or face shield when removing weld slag 
4. Fire and explosion – clean work area and correct use of hot mats 
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SPECIAL NOTES 
No personnel are to use this equipment prior to obtaining: 

- Competency in the correct use of the equipment 
- Reading and fully understanding the operator’s manual – can be located in the Recopak Manuals Draw 

(marked on Recopak Map) 
- Reading the standard operating procedure 
- Undergoing through practical training while properly supervised 
- Supervisors to ensure SOP’s are signed off 

 

 

This SOP does not necessarily cover all possible hazards associated with this equipment or procedure and 

should be used in conjunction with other references. It is designed as a guide to be used to compliment 

training and as a reminder to users prior to use. 

 




