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SAFE OPERATING PROCEDURE (SOP)

Heat Gun

DO NOT use this tool unless appropriately instructed in its safe use and operation and permission to
operate has been given.
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Pre-Operational Safety Checks
Examine the power lead and tool for obvious damage.

Ensure that the cord does not create a slip/trip hazard.

Ensure the workspace is well ventilated.

Never leave the tool unattended when turned on or still hot.

Leave unplugged when not in use.

Put on all safety equipment and tie back loose hair or clothing before operating.
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Operational Safety Checks
1. Read and become familiar with the machine’s operation procedures before operating
2. Never touch the exposed end of the heat gun when in use.
3. Hold the heat gun firmly.
4. When in use, be careful when setting down heat gun on the workbench. Don’t let the exposed end touch the
workbench or other undesired surface.
Always know where the power OFF switch is located in case of emergency.
Always turn switch to off position and un-plug when not operating hear gun.
7. Always disconnect the heat gun from the power source before servicing, repairing, or making any
adjustments.
8. Wear safety glasses at all times while using the heart gun.
9. Wear heat-resistant protective garments to prevent burns.
10. Do not wear neckties, jewellery, or loose clothing as they could come into contact with the heat gun.
11. Tie up long hair or wear protective hair covering to prevent hair from coming in contact with the heat gun.
12. Make sure heat of the gun is not touching undesired surfaces.
13. Be aware of where heat fun is pointing at all times. Only blow hot air towards workpiece.
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Housekeeping
1. Turn off heat gun immediately and let cool down.
2. Leave work piece on workspace to cool down.
3. Clean workspace. Dispose of any leftover material.
4. Return heat gun to its appropriate location in closest.

Procedure Reference Version Effective Date Review Date  Page Number Date Printed

Heat Gun -SOP V1 1/09/2019 1/09/2022 1 2/09/19




Potential Hazards
1. Heat/Burns

2. Dust and fumes

3. Noise

4. Eye injuries

5. Electricity
SPECIAL NOTES

No personnel are to use this equipment prior to obtaining:
- Competency in the correct use of the equipment
- Reading and fully understanding the operator’s manual — can be located in the Recopak Manuals Draw
(marked on Recopak Map)
- Reading the standard operating procedure
- Undergoing through practical training while properly supervised
- Supervisors to ensure SOP’s are signed off

This SOP does not necessarily cover all possible hazards associated with this equipment or procedure and
should be used in conjunction with other references. It is designed as a guide to be used to compliment
training and as a reminder to users prior to use.

Procedure Reference Version Effective Date Review Date = Page Number Date Printed

Heat Gun -SOP V1 1/09/2019 1/09/2022 2 2/09/19






