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SAFE OPERATING PROCEDURE (SOP)  

Hammer Drill 

DO NOT use this tool unless appropriately instructed in its safe use and operation and permission to 

operate has been given. 

COMPULSORY PPE 
 
 
 
 
 
 

 

Pre-Operational Safety Checks 
1. Ensure the unit is in good working order. 
2. Ensure the unit has a current electrical inspection tag. 
3. Check that the shank of drill points of chisels are clean and free of burrs. 
4. No flammable materials are close by. 
5. There are no breaks of damage to the machines outer body. 
6. There are no exposed wires. 
7. You are familiar with the ON/OFF switch. 

 

Operational Safety Checks 
1. Check the work area is free from hazards.  
2. Always apply firm pressure to the hammer when drilling of hammering. 
3. Always clean the work area to prevent any jamming. 
4. NEVER modify any tools and/or equipment outside manufactures instructions/recommendation. 
5. There are no defects of damage to the drill. 
6. All employees are instructed to keep at a safe distance while using the hammer drill. 
7. Stop the hammer drill at regular intervals for a short break to rest your arms and hands. 
8. Adopt a comfortable stance, with feet apart and well balanced, and with a clear view of the job. 

 

Housekeeping 
1. Leave the machine in a safe, clean and tidy state. 
2. Check no damage has been made to the cord. 

 

Potential Hazards 
1. Flying chips and airborne dust 
2. Eye injuries 
3. Noise 
4. Moving 
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SPECIAL NOTES 
No personnel are to use this equipment prior to obtaining: 

1. Competency in the correct use of the equipment 
2. Reading and fully understanding the operator’s manual – can be located in the Recopak Manuals Draw 

(marked on Recopak Map) 
3. Reading the standard operating procedure 
4. Undergoing through practical training while properly supervised 
5. Supervisors to ensure SOP’s are signed off 

 

This SOP does not necessarily cover all possible hazards associated with this equipment or procedure and 

should be used in conjunction with other references. It is designed as a guide to be used to compliment 

training and as a reminder to users prior to use. 

 

 




